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Your Name 

Instructor’s Name 

Course Name 

20 October 2010 

The Format of the MLA Paper 

 The MLA (Modern Language Association) style of preparing a paper is illustrated 

here.  There should be a one-inch margin on all sides of the paper (the default setting of a 

computer in most cases). The paper is typed in 12 point Times New Roman font.  The 

body of the paper is not justified.  The MLA paper is double-spaced throughout.  At the 

very beginning of typing at the top of the page, set the spacing on double-spacing.   

 The heading of the paper is as above – your name/your instructor’s name/the 

course name/the date.  There are NO abbreviations at all.  Note how it appears above.  

The title of the paper is then typed on the next line and centered.  The title is NOT in all 

caps, NOT put in quotation marks, NOT bolded, NOT underlined.  Then the body of the 

paper is typed.  Please note that the paragraphs are indented five spaces (the default 

setting on most computers.) 

 A paper does not need a title page.  Generally, you would secure your paper with 

a paperclip or staple the pages together.  One staple in the upper left corner of the paper is 

sufficient.  Plastic covers are not used. 

 Pages of an MLA paper are numbered consecutively throughout.  This is the only 

slightly complicated part of the MLA format.  Beginning with the second page (some 

teachers may want the first page numbered as well), one-half inch from the top of the 
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sheet of paper, type your last name followed by a space and the page number.  Simply 

type the number – no “Page” or “P”. 

 If you can create a running head that consists of your last name followed by a 

space and the page number to appear one-half inch from the top of the paper, do so.  

Otherwise, you will need to change the settings on your computer in order to type your 

last name and page number on line three.  After typing this material, go to line six (one 

inch from the top of the paper) and set the double-space and continue typing your paper. 

 There are two illustrations of this information below.  One illustration shows a 

number on the first page; that is not necessary for this class.  However, note carefully 

how other pages are numbered.  If you have difficulty putting the information one-half 

inch from the top (as in this example), I will respect your effort to get it correct, even 

though it may not be exactly where it should be. 

 All papers typed for this class are to be done in MLA format as noted here.  

Please keep this sheet throughout the year for reference. 


